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TTos10kKeHe 0 OMOJIHOTEKE
MyHUIMTIAJIBHOTO KA3eHHOT0 00111e00pa30BaTeIbHOT0 YUPEeKIeHUsI
«HepxuHcKasi HAYaJIbHAS MIKOJIA-AeTCKHUI caT»

1. O01ue moJI0KeHUus

1.1. Hacrosiee noynoxxeHue periaMeHTupyeT aestenbHocTs oubnuorexku MKOY «Hepxunckas
HavaJbHas [IKOJIA-IeTCKHUi cam»  (anee — oOpa3oBaTesibHas OPTaHH3aINS).

1.2. Hacrosmee Ilonoxkenne o OuOmMOTEKEe 00ME0OPA30BATENLHON OpraHM3alMu pa3paboTaHo B
coorBerctBuu ¢ PenepanbHbiM 3ak0HOM Ne 273-03 ot 29.12.2012 «O6 obpazoBanum B Poccuiickoit
Oenepanun» ¢ n3MeHeHUsIMH 0T 13 nexadps 2024 roga u @enepanbHbIM 3akoHOM OT 29.12.94 No 78-D3
«O 6ubmmoTeyHOM 1eney» ¢ n3MeHeHussMu ot 14 anpens 2023, ¢ yauerom DenmepanbHOT0 3aK0HA OT 25 UIOJIS
2002 1. Ne 114-®3 «O nmpoTUBOACHCTBUN SKCTPEMHUCTCKOM IEATEIHPHOCTHY ¢ U3MEHEHUsIMH OT 14 dheBpais
2024 roma, a Takke YcraBa oOIeoOpa3oBaTENbHON OpraHU3allMd W JAPYTHX HOPMATHBHBIX ITPABOBBIX
akToB Poccuiickoit Denepariuu, peraaMeHTHPYIONTHX ASITeIEHOCTh 0011e00pa3oBaTeIbHBIX OpTaHU3aITHi

1.3. bubnuoteka sBiseTcs CTPYKTYPHBIM TMOJpa3elieHueM 00pa3oBaTelbHON OpraHu3aluy,
CO3JaHHBIM B IHeNsIX oOecnedyeHus TMpaBa YYaCTHHUKOB oOpa3oBaTeNbHOrO Mpoliecca Ha
OecIIaTHOE MM0JIb30BaHKUE OMOIHMOTEYHO-UH(OPMAIMOHHBIMHU PECYpPCaMH.

1.4. Topsanok Moap30BaHUS UCTOYHUKAMH WH(OpPMaIUH, epEeYeHb OCHOBHBIX YCIYT U YCIOBHS
WX TPEIOCTABIICHUS OIPEAEISAIOTCS HACTOSIIUM TIOJIOKEHHEM O OMOIMOTEeKe W IMpaBUIAMH
M0JIb30BaHMsI OMOIMOTEKOU, YTBEPKICHHBIMHA PYKOBOIUTENIEM 00pa30BaTeIbHOM OpraHu3alvu.

1.5. OpraHnsauI/m O6CJ'Iy>KI/IBaHI/I$[ Y4aCTHUKOB O6p8.30BaTeJ'IBHOFO mnmponecca Mpou3BOJUTCA B
COOTBCTCTBHH C IIPaBUJIIaMH TCXHUKHU 0€30IIaCHOCTH U IMPOTHUBOIIOKAPHBIMH, CaHHUTAPHO-
THT'MCHUYCCKUMH Tpe6OBaHI/I$IMI/I.

2. Hesn, 3axauu, pyHKIMU OMOJIHOTEKH

2.1. Ilenu GMONIMOTEKH COOTBETCTBYIOT LIEJIIM OOpa30oBaTeNbHOM OpraHM3allid U BKIIOYAIOT B
ce0s B TOM uucie: (GopMupoBaHue oOLIEH KyIbTYpbl JIMYHOCTH OOYYAIOIIMXCS Ha OCHOBE
YCBOEHHsI 0053aTeIbHOTO MHMHUMYMa CoJepXKaHHusl o00I1eo0pa3oBaTeNbHBIX MPOrpaMM, HX
ajlanTanus K )KM3HU B OOIIECTBE, CO3/IaHUE OCHOBBI JJIsi OCO3HAHHOTO BBIOOpA U MOCIIEAYIOIIEro
OCBOEHHS NMPO(HEeCCHOHATBHBIX 00pa30BaTeIbHBIX MPOTrPaMM, BOCIIUTAHUE TPaKIAHCTBEHHOCTH,
TPYZIOJIOOMSI, YBaXXEHHs K IpaBaM M CBOOOJaM 4eJOBEKa, JIIOOBH K OKpYXarolled Mpupoe,
Ponune, cembe, hopMupoBaHue 370pOBOTO 00pa3a KU3HU.

2.2. 3agauamu 6uOnMHMOTEKH 00pa30BaTENBLHOM OpPraHU3alluy SIBISIOTCS:



e olecrieueHHEe y4YaCTHUKOB 00pa30BaTENBHOrO Mpollecca JOCTYNOM K HH(pOpMAINH,
3HAHUSAM, HIesAM, KYIbTYpPHBIM  IIEHHOCTSM  TOCPEACTBOM  HCHOJIB30BAHUS
OuOIHOTeYHO-UH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIHbHON OpraHU3aIlNH;

e TMpHUBJICYCHUE 00YUAIOMINXCSA K CHCTEMAaTHIECKOMY YTCHHIO Y4eOHOM, Xy/10)KECTBEHHOH,
HAYYHO-TIOMYJISIPHOM JIUTEPATYPHI,

e COJCHCTBHE Pa3BUTHIO MMO3HABATEIHHBIX HHTEPECOB U CIIOCOOHOCTEN 00yJarOUINXCS;

e o0OyueHHE OCHOBaM OHOIHOTEYHO-OMOIMOTpadhUIeCcKON TPaMOTHOCTH;

e COJCHCTBHE TMEAAarOrMYecKUM pabOTHHKaM B MOAOOpPE HAYYHO-METOANYECKOMN
JAUTEPATYPHl, THPOPMHUPOBAHUE O HOBBIX IMOCTYILICHHUIX B OMOIMOTEYHBIH (poHI.

2.3. bubnmoTeka BBIMOHSACT CIeIyonIie (QyHKIHH:

2.3.1. @opmupyer ¢oHax OHOITMOTEUHO-WH(DOPMAMOHHBIX PECYpCOB  00pa3oBaTeIbHOU
OpraHHu3aIiN:

e KOMIUIEKTYET OCHOBHOM (OHJ  y4yeOHBIMH, XYAOXKECTBEHHBIMH, HAyYHBIMH,
CIPaBOYHBIMH, MEIArOTHYECKUMH U HAyYHO-TIONYJISIPHBIMU TOKYMEHTAMH;

e OCYIIECTBIISIET Pa3MELICHUE, OPTaHU3ALMIO U COXPAaHHOCTh IOKYMEHTOB,;

e OpraHM3yeT W BeJEeT CIPaBOYHO-OMOIMOrpaduueckuil annapar

2.3.2. OcymectBiisser AudQepeHITMPOBaHHOE OHOIMOTEYHO-HHPOPMAITHOHHOE OOCITYy)KHBAHHE
00yJaroImXxcs:

e TpeoCTaBisieT HHPOPMAIIMOHHBIE PECYPChl HA Pa3INYHBIX HOCUTEISX;

e oOpraHumzyeT OOydyeHHE HaBBIKAM HE3aBHCHUMOTO OWOIMOTEYHOTO TIOJB30BATENS |
norpedurens nHGOPMAIMH, CONCHCTBYET MHTETPAlIMK KOMILJIEKCAa 3HAaHWW, YMEHUN U
HaBBIKOB PabOTHI ¢ KHUTOW U MH(GOpMAITUEH;

e OKa3bIBaeT MHPOPMAIIMOHHYIO OIJEPKKY B PELICHUH 3a]]a4, BOSHUKAIOIIKX B MpoIlecce
ydeOHOM, caM0o00pa30BaTeIbHON U IOCYTOBOM JACATEIHHOCTH 00yJaIONTUXCS;

e OpraHuM3yeT MAacCOBBbIE MEPOIPHATHS, OPHUEHTUPOBAHHBIE HA pa3BUTHE OOIIeH U
YUTATEIbCKOMN KYIbTYPhl TUUYHOCTH;

e COJICHCTBYET TeNarornyeckuM pabOTHHKaM B OpraHH3aluud 00pa30BaTEIbLHOIO
mpolecca 1 Iocyra 00y4aromuxcsi.

2.3.3. OcymectBisieT auddepeHIMpoBaHHOe OHOIMOTECUHO-UH(OPMAITMOHHOE OO0CITYy)KHMBaHUE
MeIarOrHYeCKUX PaOOTHUKOB!

e BBIABJISIET UH(DOPMALIMOHHBIE MOTPEOHOCTH M YAOBIETBOPSET 3alpOChl, CBSI3aHHBIE C
oOyueHueM, BOCIUTaHUEM O0yJarOIINXCS;

e CrMOCOOCTBYET MPOBEIECHUIO 3aHATUI 1O (POPMUPOBAHUIO UH(POPMAIIMOHHON KYIbTYPHI
oOyuaronuxcs, sBIseTcs 0a30i ISl MPOBEICHUS MPAKTUUYECKUX 3aHATUH MO paboTe C
MH(OPMALIMOHHBIMU PECYPCAMHU.

2.3.4. OcymectBiser auddepeHnnpoBaHHOEe OUOIMOTEYHO-UH(DOPMAIIMOHHOE O00CTyXHBaHHUE
poauTesei (3aKOHHBIX MPEACTABUTENCH) 00yJarOLIHXCS:

e YIOBIIETBOPSIET 3aMpOChl MOJIb30BaTeNe U MHAOOPMUPYET O HOBBIX IMOCTYIUICHUSX B
OuOIHOTEKY;,

e KOHCYJNBTHPYET II0 BONPOCAM OpraHu3alMd CEMEMHOI0 YTEHHUs, 3HAKOMHUT C
nH(popMaluel o BOCIUTAHHIO ACTEH;

e KOHCYJIBTHUPYET IO BOMPOCAM Y4EOHBIX U3TaHUN I 00YJarOIIUXCSl.

3. Opranu3anus AeiTeJIbHOCTH OMOIMOTEKH



3.1. OOmee pyKOBOACTBO MAEATEIBHOCTbIO OMOTMOTEKHM OCYIIECTBISAECT PYKOBOIMUTENb
00pa3oBaTeIbHON OpraHu3alUH.

3.2. HemocpeacTBeHHOE PYKOBOJCTBO OMOTMOTEKOW OCYIIECTBISIET OMOIMOTEKaph KOTOPBIN
HA3HA4aeTCcs PyKOBOAUTENIEM 00pa30BaTeIbHON OpraHu3alyy.

3.3. bubmmoTekapb HeCeT OTBETCTBEHHOCTH B IIPE/IENIaX CBOCH KOMIICTCHIIMH 332 OpPraHU3aIuio U
pe3ynbTaThl IEATETLHOCTH OMOIUOTEKH.

3.4. bubOmmoTekapb pa3pabaTblBaeT W TNPEIACTABISICT PYKOBOIUTEIO 00pa3oBaTeIbHOU
opranr3anyu Ha YTBEPKACHHUEC CICAYIOIINC I[OKYM€HTI)I:

e TIOJIOXKEHUE 0 OMOIMOTEKE, TIPaBUIIA MOJIH30BAHUS OMOIHOTEKOM;
[ HJ'IaHOBO'OTLICTHYIO )IOKYMGHTaHI/IIO.

3.5. bubnmuoreuHo-nHGOPMANMOHHOE OOCTY)KMBAaHUE OCYIIECTBISICTCS B COOTBETCTBUH C
IJIaHaMH paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTENIbHON OpraHU3alIHH.

3.6. Pexxnm paboThl OMOIMOTEKH OTPENENIeTCs] 3aBEAYIOMNM OUOTHMOTEKOW C yYETOM peXHMa
paboTel 0Opa3oBarenbHOM opranuzanunu. OIUH pa3 B MecAIl MPeIyCMaTpUBaeTCsl CAaHUTAPHBIN
JIeHb, B KOTOPbIN 00CITy>)KHBaHUE 10JIb30BATENECH HE TPOU3BOIUTCS.

4. Y4eT nocTynjieHusi U BbIOBITHS IOKYMEHTOB OMOJIHOTEeYHOT0 (PpoHAa
4.1. [Ipuem nOoKyMeHTOB B (POH OMOIMOTEKH BKIIIOYACT CIACAYIONMINE OTIEPAIIHH:

e CBEpKa TMOCTYIUICHHH C TEPBUYHBIM YUYCTHBIM [TOKYMEHTOM (HakKJIagHas, axT),
BKJTIOUYAIOLIUM CIHUCOK IMOCTYMUBUINX JOKYMEHTOB,;

e COCTaBJ€HHE TMEPBUYHOIO  yYETHOIO  JOKYMEHTa [  MOCTyIUleHui  0e3
COMPOBOJIUTENBHOM JOKYMEHTAIUY,

e peructpanus NOCTYMUBIINX TOKYMEHTOB B «KHUTE cyMMapHOTO yuéTa»

4.2. IIpu MOMOJTHEHUH OCHOBHOTO OMOIMOTEYHOTO (poHIa HEOOXO0IMMO COOII0aaTh TPeOOBaHUS
®denepanpHoro 3akona ot 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUU HKCTPEMHUCTCKON
NeAaTeNbHOCTH». JIOKYMEHTBI, BKJIIOYEHHBIE B IEPEYCHb OKCTPEMHCTCKAX MAaTepHUAIIOB,
nproOpeTaTh 3aNpPEIICHO, IPU BhISIBICHUH WX B (DOHJIE — U3BIMATh U3 JOCTYIIA.

4.3. Yuet u 00paboTka TOKyMEHTOB OMOIHOTEYHOTO (OHIA.

4.3.1. Yyer u 00paboTKa JTOKYMEHTOB OCHOBHOTO (POHAA OCYIIECTBIISACTCS WHIUBUIYATbHBIM
crioco6oM. CBeZieHHsI 0 TIOCTYIHUBIINX MEUaTHBIX JOKYMEHTax BHOCATCS B «KHUTY cyMMapHOTO
ydeTa JIOKYMEHTOB OCHOBHOTO (hOHAa».

[TocTynuBIIMM JOKyMEHTaM TPUCBAUBAIOT WHIUBUAYAIbHBIH pPETHUCTPAIMOHHBIN HOMEP
(MHBeHTApHBI HOMEp WM WHON 3HAK, MPHHATHIA B KayeCTBE PETHCTPAIIMOHHOTO HOMEPA,
CHCTEMHBIN HOMED IS SJICKTPOHHBIX JJOKyMEHTOB).

Bce OK3CMIUIAPBI IPUHATBIX W3IaHUM IITEMIICIIOI0TCS.

4.4. BeiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHIA.



4.4.1. TlpuynHbl, O KOTOPBHIM JOKYMEHT MOXET OBITh BBIBEJCH M3 COCTaBa OMOIMOTEYHOTO
(doHa, BKIIOYAIOT B TOM YHCJE BETXOCTh, Ae(DEKTHOCTh, YCTAPEIOCTh MO COACPIKAHUIO, YTPaTYy.
Hckmoyenne ToKyMeHTa U3 OMOIMOTeYHOTO (DOH/IAa TIPOBOJIUTCS HA OCHOBAHUH aHAIIN3a COCTAaBa
OoubnroTedHoro (hoHaa U Pe3yIbTATOB €r0 MPOBEPKHU.

4.4.2. Tlom BETXOCTHIO JIOKYMEHTa TIOHMMAIOT PE3yJbTaT ECTECTBEHHOTO CTapCHHS WIIH
(GU3nIeCKOTO U3HOCA IOKYMEHTA.

4.43. Tlom nedeKTHOCTHIO JOKyMEHTa TIOHMMAIOT 4YaCTHYHYI0 WU TIOJHYIO yTpaTy
AKCIUTYaTAIllMOHHBIX Ka4Y€CTB JOKYMEHTA B PE3YJIbTAaTE€ BHEIIHETO BO3ICUCTBHUS.

4.4.4. Tlon ycTapeloCThlO IO COJEPKAHWIO TOHHUMAIOT TOTEPI0 AKTYaIbHOCTH TEMAaTHKH,
MOATBEPKIAEMYIO OTCYTCTBHEM cipoca yuTatesne, HEBOCTPEOOBAHHOCTHIO B
nepepacipeeNieHuu U peaan3aliu.

4.4.5. Tlon yrpaToil JOKyMEHTa MOHUMAIOT €r0 OTCYTCTBUE B (pOHI€ OMOIMOTEKHU MO MPUYMHAM
MOTEPH, XHUINEHHs, OCICTBUH CTHUXMHHOTO, TEXHOTEHHOTO (B TOM YHCIIE XaKEePCKOW aTaku u
HEBOCCTAHOBUMOTO €00l DJICKTPOHHOTO OOOPYHOBAaHWS) WM COIHMAIBHOTO XapakTepa, IIo
HEYCTAaHOBJICHHOW NPUYUHE.

4.4.6. Tlpomecc UCKIIOYCHHS JIOKYMEHTOB W3 (OHJIA OHOIMOTEKH OCYIIECTBISETCS B
cooTBeTcTBUHU ¢ [lopsiikoM ydera JOKYMEHTOB, BXOJSAIIMX B COCTaB OMONMHOTEYHOTO (DOHA,
YTBEPKJACHHBIM MpukazoM MuHkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.47. Vtwimzamus CHUCAHHBIX JOKYMEHTOB OHOIMOTEYHOTO (OHIA TPOUZBOAMWTCS B
COOTBETCTBHUH C 3aKOHOJaTeNbCcTBOM Poccuiickoit denepanni.

5. IIpoBepka 10KyMeHTOB OMOJIHOTEYHOTr0 (hOHIA

5.1. IlimaHoBas MpPOBEpKa JTOKYMEHTOB OMOJMOTEYHOro (hOHJA MPOBOJUTCS C IMEPUOIUIHOCTHIO
OJIMH pa3 B MATh JIET HAa OCHOBAaHHMHM Tpaduka IMPOBEPKH, YTBEPXKIACHHOI'O 3aBEAYIONIUM
OnOINOTEKOIA.

5.2. BHemaHoBas MpoBEPKa JOKYMEHTOB OMOIMOTEYHOTO (POH/IA MPOU3BOIUTCS B 00S3aTCIBHOM
MOPSITIKE:

e TIpU MOCTYIJIEHUU HOBBIX IOKYMEHTOB B (DOH;

e TIpU BBHISBJICHUH (DAKTOB XUILECHUS, 37I0YIOTPEOICHHS WU TIOPYU JOKYMEHTOB,;

e B Cllydae CTHUXUHHOTO O€ICTBHUSA, MOXKapa WM JPYIHMX YPE3BBIYAMHBIX CUTYaIUH,
BBI3BAHHBIX SKCTPEMAJIbHBIMU YCIIOBUSMU;

e TIpU PEOPTaHU3ALUU WM JTUKBUIAIIMH 00pa30BaTeIbHON OpraHU3allHH.

5.3. Ilo wuroram mnpoBepku 3aBeAyroIIUi OHONIMOTEKON cocTaBisgeT akT. Eciam  kakue-To
JOKYMEHTBI OTCYTCTBYIOT IO HEYCTaHOBJICHHOM NPUYMHE, TO K AKTY MPUKIIAABIBAETCS UX CIHCOK,
B KOTOPOM (PUKCHPYIOTCSI CBE/IEHUS O KOJINYECTBE JOKYMEHTOB OMOINOTEYHOT0 (DOH 1A B HATMYUH
U KOJINYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIE TI0 HEYCTAaHOBJIEHHOM ITpuunHe. B akte
TaKXK€ yKa3bIBAECTCS HOMED U JaTa aKTa IpeIblIylel IPOBEPKHU.

5.4. IIpoBepka 6ubOIMOTEUHOrO (QOHJA HA HAJMYME JOKYMEHTOB, BKIIOUEHHBIX B (pe/iepabHBbIii
CIHMCOK KCTPEMHUCTCKUX MaTepPHaJIOB, OMyOJIMKOBaHHBIN Ha OQUIIMAIBHOM caiite MUHUCTEpCTBa
roctunu Poccuiickoit @enepaninu, mpoBOJUTCS B COOTBETCTBUU C OT/ICIIbHBIM JIOKAJIbHBIM aKTOM
00pa30BaTeNbHON OpraHu3aIlly.



5.5. Ilpu BBIABICHMHM B TMpoLecCE€ NPOBEPKH (HOHOA OTCYTCTBYIOUIUX JOKYMEHTOB H
HEBO3MO)KHOCTH YCTAHOBJICHUS BHUHOBHBIX JIMI[ YOBITKM II0 HEJOCTayaM CIUCBIBAIOTCS B
COOTBETCTBUU C ACUCTBYIOIIHUM 3aKOHOIATEIbCTBOM.
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